	Disciplinary & Grievance Course
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	Manchester/Birmingham/Leeds
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	Your invoice address if different from above: 

	Invoice Address line 1:
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	Please give a brief description or your role and responsibility*
	[image: image17.wmf]





	What are your objectives in attending this programme? What are you personal learning goals?*
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	Terms and Conditions 
· Full payment is required 30 days before the first workshop.  An invoice will be sent to you as soon as your booking form is received.
· Confirmation will be sent in writing with full joining instructions

· Cancellation charges - more than 30 days before commencement £75 admin fee in all cases, 30-21 days 20% of fees, 20-11 days 50%, 10 days or less 100% 

· Transfer of booking to another person within your organisation is possible by arrangement 

· Please confirm any cancellations in writing.

· We reserve the right to cancel the programme in unforseen circumstances. 

I have read and accept the terms and conditions

Bottom of Form




Email to info@uktrainingskills.co.uk or fax to 0844 507 0036
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